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Job Description

	Job Role:
	Café Assistant Moreton

	Department:
	Dovecote Café 

	Location:
	The Walled Garden Moreton

	Reports to:
	Café Manager and Chef

	Main purpose of job role:
	To work in either the kitchen or FOH as a café assistant as determined by the rota/demand.


	Key tasks:
	When working Front of house:  

Working with the café manager and supervisor to ensure the smooth day to day running of the café.
· Operating the till 
· Serving customers in a timely, pleasant and courteous manner

· Undertaking the preparation of the food and beverages served in the café

· Working with Employ My Ability students and service users

· Clearing & Pot washing

· Ensuring that the café environment is pleasant and welcoming

· Ensuring the café is clean and tidy at all times
· Lead shift when able and as required.
When working in the kitchen:  

Ensure the smooth operation of the Kitchen and in particular, the preparation of cold food, i.e. Sandwiches

· Cold side preparation for service 
· Carrying out cold side preparation, i.e. sandwiches, wraps, bagels, jacket potatoes, etc.  
· Washing up as required 
· Keeping fridge and counter tops clean at all times 
·  Deep cleaning as required 
· Removing rubbish 
· Putting deliveries away 
· Labelling stock and stock rotation
· Temperature recording 
· Adhering to and maintaining Health & Safety requirements

	Other duties/responsibilities:
	·  Any other duties given by the café manager


	Safeguarding:
	Employ My Ability takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of young people. Therefore, we require that all staff share this and act accordingly by applying organisation policy and procedure and attending annual safeguarding training.

	Equality & Diversity:
	Through personal example and clear action demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.

	Health & Safety:
	Promote Employ My Ability’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively within the department.


	Employee Signature:
	Date:



	Line Manager Signature:
	Date:
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