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Job Description

	Job Role:
	Tutor

	Department:
	Education

	Location:
	Gillingham

	Reports to:
	Deputy Head of Education

	Main purpose of job role:
	To deliver highly individualised, engaging, and multi-sensory learning experiences that support the educational, social, and personal development of learners with profound and multiple learning disabilities (PMLD), in alignment with their EHCP outcomes

	Key tasks /responsibilities:
	Design and deliver bespoke, sensory-rich lesson plans tailored to each student’s developmental and communication needs.
Incorporate students’ EHCP outcomes into learning plans, setting realistic and meaningful short-term targets.

Support and encourage the use of alternative communication methods (e.g., PECS, Makaton, eye gaze, switch technology).

Foster functional skills development (e.g., communication, mobility, sensory exploration, independence).

Plan and supervise community-based sensory experiences to support engagement and generalisation of skills.

Provide a structured, safe, and nurturing tutorial environment including leading AM and PM tutorial sessions for a key group of students.

Maintain high-quality and up-to-date records of progress using tools such as Evidence for Learning.

Contribute to student progress reviews, termly reports, and Annual Reviews of EHCPs.

Collaborate closely with learning support workers, therapists (e.g. physiotherapy, SALT, OT), and families.

Support students with personal care routines sensitively and respectfully, ensuring dignity is upheld at all times.

Ensure student safety and wellbeing by implementing safeguarding policies and supporting positive behaviour strategies.

Participate in planning “All About Me” sessions and support person-centred planning processes.

Guide and mentor support staff working within your class team.

Explore and advise on appropriate next steps for students including supported living, day services, or continued education.

Embed therapeutic approaches and responsive communication strategies into daily practice.
Facilitate smooth transitions into, within, and beyond the setting with careful planning and person-centred support.



	Safeguarding:
	Employ My Ability takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of young people. Therefore, we require that all staff share this and act accordingly by applying organisation policy and procedure and attending annual safeguarding training.

	Equality & Diversity:
	Through personal example and clear action demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.

	Health & Safety:
	Promote Employ My Ability’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively within the department.


	Employee Signature:
	Date:



	Line Manager Signature:
	Date:
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